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Job Description: 

Chief Operations Officer   

European Movement Ireland is looking to engage a Chief Operations Officer, who will join the 
Senior Leadership Team to drive operational efficiencies and develop strategic business 
relationships for the organisation at a time of growth and expansion.  

We are looking for an experienced and agile people leader who will adapt and implement 
processes in a fast-growing organisation where no two days are ever the same.  

European Movement Ireland continues to play a leading role in shaping Ireland’s relationship 
with Europe. If you are looking for a new opportunity to join a growing team of highly skilled and 
passionate people, and could help shape the way we work, we would love to hear from you.  

 

Overview  

About us 

Founded in 1954, European Movement Ireland (EMI) is the longest established Irish NGO working on European 
affairs. An independent, not-for-profit, membership organisation, EMI works to develop the connection between 
Ireland and Europe through advocacy campaigns, education programmes, training courses, information 
briefings and networking events.  

In 2023, we are marking 50 years of Ireland’s membership of the European Union and the key role EMI played in 
our membership. 2024 will see EMI celebrate 70 years of our organisation’s foundation.  

 

Job purpose 

The Chief Operations Officer (COO) opportunity has come about due to the expansion and growth of EMI, as we 
look to deliver on increased capacity for our programmes and outputs.  

The COO will be a key member of EMI’s Senior Leadership Team, with ownership for financial management and 
reporting, risk management and a range of key corporate activities including HR, board secretarial duties, 
procurement and business development.   

The COO will lead a small, specialised team of managers and officers, working alongside the Senior Leadership 
Team of the Chief Executive Officer (CEO) and the Deputy-CEO Policy & Research (D-CEO). They will be 
responsible for ensuring that support services are being configured, planned, delivered and monitored to 
address and achieve EMI goals, in line with the expectations of the Board and Audit and Risk Committee. 

The COO will direct, develop and take responsibility for the organisation’s finance and operations agenda, 
reporting at board level as required. 

This role offers an exceptional individual the opportunity to diversify their skill set, working autonomously in 
order to influence the direction of EMI’s strategy. The successful candidate will provide experience in, and have 
exposure to, national and international policy for the environments EMI operates in. 
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Key Objectives and Main Responsibilities: 

Finance 

 Working with colleagues, developing & progressing the finance function alongside revenues and 
operations management. 

 Responsible for the provision of Financial Planning and Financial Reporting for the Board of Directors 
and Audit committee. 

 Management of, and accounting for, EMI finances, implementing robust financial accounting and 
reporting practices including month / y/e accounts, reporting, planning and budgeting across our 
business.  

 Manage payroll sign off etc.  
 Provide financial and commercial direction on EMI’s tender, funding submission and project delivery 

process. 
 

Operations 
 Lead and manage the Business Development, HR, People and Operations teams within EMI. 
 Manage and engage outsource providers, suppliers, and vendor contracts, seeking opportunities to 

improve engagements. 
 Respond to dynamic business environments, ensuring organisational continuity. 
 Strategic project delivery alongside the Senior Leadership Team. 
 In collaboration with the Senior Leadership Team, develop and nurture key relationships at multiple 

levels with internal and external stakeholders, including the EMI Board, members, funders, partners, and 
wider EMI stakeholder base. 

 Pursue opportunities to increase and expand EMI’s membership base and income generation through 
developing new, and maintaining existing, business development relationships, tenders, and other 
programmes. 

 Work with and to a board, discharging the roles of Secretary to the Board and specific board sub 
committees and Chief Risk Officer to the highest standard.  

 
People  

 Effective HR engagement in order to facilitate staff development and monitor performance through 
EMI’s PMDS. 

 Implement people policies and procedures with the support of colleagues and managers. 
 Promote excellence in support function management practice and a culture of high performance and 

continuous improvement. 
 Undertake other duties as may be reasonably required from time to time commensurate with the 

seniority of the post. 
 

Key Experience, Skills and Knowledge 

 A qualified accountant (ACA, ACCA, CPA) or Part Qualified Accountant with strong experience of the full 
accounting lifecycle.  

 Experience of drafting tenders and managing procurement of services with effective SLAs. 
 Experience of acting as a senior representative, point of contact or liaison with a range of stakeholders. 
 Project management experience leading multiple projects through to delivery.  
 Prior experience of or an understanding and appreciation of the not-for-profit environment and the 

structures within which NGOs operate.  
 Excellent interpersonal skills with the ability to lead and motivate others. 
 Adaptability and resilience in negotiating and managing change in a fast-changing organisation. 
 Appetite and desire to learn and contribute strategically to the development of an organisation at a 

pivotal point in its journey. 
 Strong personal integrity. 
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Terms: The salary for this position will be broadly commensurate with the starting point of Assistant 
Principal Officer on the civil service salary scale dependent on experience.  

 
EMI is currently operating a hybrid working model subject to ongoing review with a current 
requirement for at least 50% physical presence. 

  

To apply: In the first instance, interested candidates are invited to submit their CV and cover letter to 
Rebecca Hoey at Recruitment@RHConsulting-Ireland.com.  

  
 All applicants will be considered based on the information provided within their CV and 

cover letter. Shortlisted candidates will be invited for interview.  
 

Whilst we would love to speak to each and every applicant, where this is not possible, we 
will endeavour to contact you via email.  

 
Closing date:         The closing date for applications is COB 7th Feb 2023. 

 
Diversity and inclusion are at the centre of our business. We continue to build an inclusive culture that 

encourages, supports and celebrates diversity.  
 

www.europeanmovement.ie  | twitter.com/emireland | facebook.com/emireland 
| linkedin.com/company/european-movement-ireland | instagram.com/europeanmovementireland/ 

 
European Movement Ireland, 8 Lower Fitzwilliam St., Dublin 2, D02 W426 
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